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(COMMITTEE): Minutes of meeting held on (date) in Conference Room 
ATTENDING:
	
	
	
	ACTION

	1
	
	Apologies:
	

	
	
	
	

	
	
	
	

	2
	
	Minutes of Previous Meeting:
	

	
	
	
	

	
	
	
	

	3
	
	Matters Arising:
	

	
	
	
	

	
	3.1
	
	

	
	
	
	

	
	3.2
	
	

	
	
	
	

	
	3.3
	
	

	
	
	
	

	
	3.4
	
	

	
	
	
	

	4
	
	Any Other Business:
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